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Introduction

The new procedure for sending prior declarations of posting by electronic
means is aimed to make it easier for foreign companies to carry out this
mandatory formality.

The different screens online on the website “votre compte pro-Service
public.fr” reproduce the three CERFA form 13816*02 (models 1, 2 and 3).

Once the declaration has been made, you will receive a registration number
which will enable you to attest that the declaration has been successfully
transmitted to the relevant French authorities.

This document provides full details on how to send the preliminary declaration
of posting via the Website “Mon compte-pro-Service public.fr”.
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Declaration of posting via internet

The website “Service Public.fr / Votre Compte Pro” is freely accessible 24 hours
a day, 7 days a week and enables employers to fill out their declarations of
posting in accordance with a succession of screens.

To access to this website, you have to type the following website address in the
browser address bar:

https://mdel.mon.service-public.fr/oro_mademarche/sfisp?interview|D=SIPSI

and you will arrive on the following homepage:

‘€ Votre Compte Pro : le compte des démarches administratives en ligne de votre entreprise - Authe - Windows Internet Explorer

e~ [ rpsieon - service-publc.fr : talpr e [oe] B[] (9]¢ [0 Goste

Fichier ~ Edition  Affichage  Favoris  Outils 7

¢ Favoris : 95 E|Hotmal g

B X yatre Compte Pro : le compte des démarches administ... £ v B [ M= - Page~v Sécurké - Outi:

E Votre Compte Pro
e SEIVICE-Public. fr

REFUBLIQUE FRANGAISE L= <

Identifiant * Ajouter 4 mes favoris

Mot de passe
[ [l Vous connecter ©

Identifiant oublié ? | Mot de passe oublié 2

avec Votre Compte Pro

+/ Réalisez en ligne et suivez simplement vos démarches
administratives

+/ Obtenez des informations sur mesure et officielles sur vos droits
et démarches

+# Conservez et réutilisez en toute sécurité vos documents

& En savoir plus

Mstibdsad il Créez votre compte ©
encore inscrit ?
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1. Creating a user profile
The first time you connect, you must create your account.

In order to do so, you must enter a user name and a password (of your choice)
in the space provided (bottom right).

The procedure for creating an account is carried out in
French.

All information provided in the preliminary declaration of
posting must also be in French.

Vous n'étes pas (R EN N
encore inscrit ?

You are now connected to a page on
which the traditional identification entries
are to be made.

Votre Compte Pro
Libwrid = !:J;u  Fratuenind S__er_\_f@e_-_l_:’_l..l_b_l_lc fr g

ey Py e et e ey
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CJ% The user name must consist of at least 4 characters made up of

L by

~~~~~~~~~ " figures or letters

CJ% The password must contain at least 8 characters made up of figures
~~~~ “#  and letters. The password must then be confirmed

CJ% An email address must be indicated and then confirmed.

L by
nnnnnnnnnnnn

Then, you have to copy the characters displayed in the image.

; = must be

% For example, the characters in the image
copied as follows: rpxxze

CJ% Finally, the box indicating acceptance of the general conditions of use

L by

~~~~~~~~~ *  must be checked.

When you have carried out these steps, you should receive the following
electronic confirmation:
“ne_pas_repondre@comptepro.service-public.fr”.

When you have created your account, you will be returned to
the “mon compte pro” website homepage.

To access the declaration form, you must reconnect to the
website by retyping the following address in your browser
address bar:

https://mdel.mon.service-public.fr/pro_mademarche/sfisp?interview|D=SIPSI




2. Filling out the declaration of posting

You must enter your user name (1) and your password (2) and then connect

(3).

Identifiant 1 * Ajouter 4 mes favoris

Mot de passe 2
| [ Vous connecter ©
3

ldentifiant cublie 7 | Mot d= passe cublié 7

You will access the following display, in which you must enter your email
address (1) and then confirm it (2) before clicking on the “suivant/next” tab (3).

E _-Votre Compte Pro
ke = gt = Prasermns er\nce F'ubllc fr
REPUBLIQUE FRANGAISE L= cC hes en ligne

Accueil

Salariés Détachés I—

Employeur =
L e Sl - - - Company Client / Customer Wission Posted Workers
ACCUEIL
HOME

Les champs marsués pEr T sont & renssigner cbligatoirement.

DECLARATION PREALABLE DE DETACHEMENT

Fosting o of worker's prior deslarstion

1
2

Suivant | Next 3

All titles from this data entry form onwards are
translated into English.
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You will be sent to a new homepage on which you must select the type of
declaration to complete.

There are three possible types of declaration:

% Declaration regarding posting of workers in the context of carrying
B out an international service provision contract or an own-account
operation, in accordance with Article R.1263-3 of the French Labour
Code.
This declaration (model 1) corresponds to CERFA form No0.13816*02 -
Model 1.
% Declaration regarding posting of workers in the context of intragroup
s mobility, in accordance with Article R.1263-4 of the French Labour
Code.
This declaration (model 2) corresponds to CERFA form No0.13816*02 -
Model 2
O% Declaration regarding posting of workers by a temporary work

agency based outside France, in accordance with Article R.1263-6 of
the French Labour Code.

This declaration (model 3) corresponds to CERFA form No.13816*02 -
Model 3



s Employeur 2 = — Salariés Detaches TR
Fnreign Company Client / Customer Mission Validation

Fosted Workers

CHOIX DU MODELE
CHOOSE THE RIGHT FORM

L=z champs marguss par” sont 3 ren

r obligatairzment.

Reglementation I Reglementation

* Choisir le modéle de declaration / Choosa the right fm
' Modéle 1/ Form 1 :

DETACHEMENT TRANSNATIONAL DE TRAVAILLEURS
F&R UM EMPLOYEUR ETABLI HORS DE FRAMCE
DANS LE CADRE DE L'EXECUTICN D'UNE PRESTATION DE SERVICES INTERNATIONALE
CU O'UNE CPERATICN PCUR 50M PROPRE COMPTE
TRAMSMATIOMAL FOSTING OF WORKERS BY EMFLOYERS BASED OUTSIDE FRAMCE M THE FRAMEWORK OF THE FROVISION OF SERVICES. OR OF AN

QRERATION OM THEIR OWN EEHALF
_} 0
Modele 2/ Form 2 :
DETACHEMENT TRANSHATIONAL DE TRAVAILLEURS

EWTRE ETABLIZSEMENTE D'UNE MEME ENTREPRISE CU ENTREFRISES D'UN MEME GROUFE
TRANSMATIOMAL FOSTING OF WORKERS EETWEENM ESTABLISHIMENTS EELOMGING TO THE SAME COMPANY OF COMPANIES OF THE SAME GROLF

-’ ..
Modele 3 7 Form 3 :
DETACHEMENT TRAMSHATIONAL DE TRAVAILLEURS

FAR UNE ENTREPRISE EXERGANT UNE ACTIVITE DE TREVAIL TEMPORAIRE ETRELIE HORS DE FRANCE
TRAMSNATIONAL FOSTING OF WORKERS BY A TEMFORARY WORK AGENCY BASED OUTSIDE FRANCE

Article R. 1263-3 du code du travail

Article R. 1263-4 du code du travail

Article R. 1262-6 du code du travail

Precedent / Previous [ Suivant I Mext

The different screens for each of the three declarations are presented in the

same form. The breadcrumb trail enables you to follow the progress of form
completion.
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For example: summary presentation of the different screens relating to the declaration of posting “model 1”

Screen 1

Salariés Détachés’

Mission Validation

Screen 2

Screen 3

Pasted Workers ’ Employeur . . Salariés Détaches . g Employeur T . Salariés Detachés .
C ugil | Home Client [ Customer Hission Validation
Acoueil | Home oreign Compa Client / Customer Mission Postad Workers Validation Foreign Compal Posted Workers
FoREH CouP,
S
uodile Choisi 1§ Choossn Form 1 CLIENT
: : CLIENT CUSTOMER
ENTREPRISE ETRANGERE (EMPLOYEUR) CUSTORER
= Les chamos manuss gz 5ot 3 er obligatoirement
e > 7 ; 53 chamas manuEs 3 rensagner otlgatorema
Beeon Svctte [ ] Modéle Chaisi 1/ Choasan Fom1 Lo = =T
Wodele Chaizi 1/ Choosan Form 1
- Adresse dans Je pays détabissement | ]
Zamess m ooy srasan et . : .
* de téliphons 'l
P ! REPRESENTANT EN FRANCE DE L ENTREPRISE ETRANGERE Ty e T
I ] FOREIGH CORPAN'YS REPRESENTATIVE IN FRARCE PRNCIPAL  CO-CONTRACTOR, CUSTOMER
F"fwm I | Identité du représentant en France pour |z durée de |2 prestation | ‘
e ) O RSN e SR 0T R
Forme jur [ ] N
i i de I' Wa"sa.:: I d"é o | ‘ ‘
eagracon o arpioyer m ay stacmminnm | o Py Nare el
] L -
Aresze | | “CotsPostsl [ |
] pi
| *Vile |
oy
DIRIGEANT(S) DE L'ENTREPRISE ETRANGERE i :
o e i | ‘ Precedent [ Previous ant | Next
e il ] Faroreral 2
[ ]
Précedent | Previous -
Accueil Home - EMPlOveut CIlenUCus(mms;:;:;‘?";'f::r? validgation fosuei Home i, SPOIN cnemuc;ustmmsgfs’,f;@::::f: Validation Accueil ] Home Fnri'gg‘g’;:;w Client(Customer  Mission Juewetemolaly sication

MISSION EN FRANCE
PROMISION OF SERVICE IN FRANCE

Les champs marqués par * sont 3 ranssigner obligataire:

Modéle Choisi 1/ croosen Fam 1

PRESTATION
SERVICE

Activité principais sxerod
1z scaty earriea

dans I= oadre de Is prestation
YamewarK Of e prOVISIon of services

e s prastaton [ |

Ia02 ofthe achiity

= Villz du ter fieu d 13 prestation
ity othe Trst pizce afine sctity
b

 EE—

* Utilisation de matériel ou pros eux O oui @ non
g rReE or procedires Yes MO

Autres lieux d'exécution de la prestation
Ochars Acoviy piasss

futres sfreszes O Cul @) Nen
e

Sther dawzsees

Précedent | Previous [l Suvant / Hext

MISSION EN FRANCE
PROVISION OF SERVICE IN FRANCE

Modéle Choisi 1/ choosan Fom 1

HORAIRES ET REPOS DES SALARIES DETACHES
"Posiad Warkars Warking hours and dms off

Horaire.

Harsre s ]

Nombre dz jours de repos par
nuTher 0f3ys 07 per hak

HEBERGEMENT COLLECTIF
COLLECTIVE LODGING

Adresze d2 Thibergement
Aonress ot Longing

Code Fostal de Mébergement
Zip conz aflonging

Ville d Thébergement
cryaroagng

Precedent / Previous [l Survant / Next

LISTE DES SALARIES DETACHES
LIST OF POSTED WORKERS

Les champs manuss par T Sont 3 rnssignar ooligatarement
Modéle Choisi 1/ Choosan Fom 1

ek Rémunération
Conelusion Brute
Hom Frénom NE?:;:; Nationalitt  © d‘iﬁ:’;ﬁﬁt Pr Mgg:::el e Emp\:!rl::i:pe M Mensuelle en
1 t @
e bl ot ey Deof  Fosssonsloualtcators Fostoceigsaln France f:ss"“ﬁr
siatre pR
S sy France

Précedent / Previous [ Sufvant / Next
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Two complementary screens (screen 7 and screen 8) enable you to sign and
view all the data entered in your declaration :

Screen 7

This display marks the of the “data capture” with the date and place the
declaration was made

Accueil f Home FDrEir;EIEy;:;&ny Client / Customer Missicn 5;;5‘:: Wnr::ri Validation

Les champs margués par ~ sont & renseigner obligatoiremeant.

Modéle Choisi 1/ Choosan Form 1

Faitd [ |
m - =
L= ﬁcmm:s
On

Precedent I Previous

Screen 8

Accueil

: Employeur 2 i Salariés Détaché e
Accueil / Home Foreign Company Client / Customer Mission Posted Workers Validation

VALIDATION
Accueil
Homa
Saisir votre adresse e-mail c.s=iller@travsil. gouw. fr
(Type your e-mail)
Confirmez votre adresse e-mail
{Confirm your e-mail}
Modifier
Choix du Modele
Chooss the ight fomm

Chaisir le modéle de déclaration § chooss the nghr
rorm

Modéle 1/ Form 1 :

DETACHEMENT TRAMSMATIONAL DE TRAVAILLEURS
FAR UM EMPLOYEUR ETAELI HORS DE FRANCE
DANS LE CADRE DE L'EXECUTION D'UNE PRESTATION DE SERVICES INTERNATICHALE
OU D'UNE CPERETION POUR 50N PROPRE COMPTE
TRANSNATIOMAL FOSTING OF WORKERS BY EMFLOYERS BASED QUTSIDE FRANCE IN THE FRAMEWORK OF THE FROVISION OF SERVICES. OR OF AN
QOFERATION ON THEIR OWN BEHALF

Article R. 1263-3 du code du travail

CJ% This validation screen enables you to modify data before

----------- transmission if necessary.
In order to do this, you must click on the button
corresponding to the desired rubric.
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CJ% You can also preview the CERFA form containing the information you
"""" “# have provided by clicking the button located just before the

transmission button.

Frévisualisation du fichier pdf / Sreview par nia
A facsimile of your declaration will be displayed, configured on the
CERFA model.

= u FAC-SIMILE @D

REPUBLIGUE FRANCAISE Modéle 1

DECLARATION PREALABLE DE DETACHEMENT

Posting of worker's declaration

(Hors mobilité intragroupe et travail temporaire)
(Excepting infragroup mobility and temporary work)

DETACHEMENT TRANSNATIONAL DE TRAVAILLEURS PAR UN EMPLOYEUR
ETABLI HORS DE FRANCE DANS LE CADRE DE LUEXECUTION
D’UNE PRESTATION DE SERVICES INTERNATIONALE OU D'UNE OPERATION
POUR PROPRE COMPTE (")

TRANSNATIONAL POSTING OF WORKERS BY EMPLOYERS BASED OUTSIDE FRANCE IN THE FRAMEWORK
OF THE PROVISION OF SERVICES, OR OF AN OPERATION ON THEIR OWN BEHALF (1)

You only have to close this page in order to return to the declaration validation
display.

When you have checked the data it contains, you will send
your declaration to the competent authorities by clicking on

the tab.

O
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3. Acknowledgement of receipt

After you have sent the declaration, you will receive a message acknowledging
receipt with a registration number created on the website “mon compte-
pro/service public.fr”.

This registration number is unique and you should keep it in
order to attest that the declaration has been successfully
transmitted to the relevant authorities.

Accueil

SYSTEME D'INFORMATION DES PRESTATIONS DE Si

CONFIRMATION

Hous zvens bien transmis vetre Demande de Déclaration Frélable.

At the same time, a standard message is sent to the email address entered on
the first page.
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4. A few rules

CJ% All fields of the declaration are mandatory under French

pruadakls

......... " regu|ati0n5-

=> Absence of information in a field followed by a red
asterisk prevents connection to the next display;

=>» An explicatory error message is displayed and the missing
fields are indicated in red

CJ% Only the registration number received after the transmission of the

pruadakls

""""""" = prior declaration on internet enable you to confirms that your
declaration has been successfully transmitted

The printed “facsimile” does not act as a proof.

CJ% When a single declaration concerns more than 6 posted employees,

---------- you must draw up a document containing a complete list of the
employees in question.

This document must be annexed /downloaded to the declaration in
compliance with the procedure specified, in the “List of posted
employees” display.

Document size must be less than 2 MB

CJ% If the service concerned is to be performed in more than one place,

pruadakls

""""""" % you must draw up a document listing the various addresses
corresponding to the successive places of service provision in
France (with corresponding dates for each place).

This document must be annexed/downloaded to the declaration in
compliance with the procedure specified, in the “Mission” display.

Document size must be less than 2 MB



